VILLAGE OF MUSCODA MUNICIPAL POOL

Position Title: Pool Lead

Appointing Authority: Village Board

Position Reports To: Ultility Superintendent

Job Location: Municipal Pool, 614 N 3™ St., Muscoda

Full or Part-Time: Part-Time or Full-Time

Working Hours: Monday- Sunday scheduled Pool Hours as scheduled
Salary or Hourly: Hourly

GENERAL RESPONSIBILITIES: Responsible for the daily operation of the Muscoda Municipal
Pool.

DUTIES: Oversees the smooth running of the pool daily to achieve the highest level of patron
satisfaction. Maintain open communication with patrons, participants and/or participants parents, and
all staff.

Participate in staff trainings. Create and maintain all employee schedules.

Enforce all facilities rules, policies and procedures. Create a safe and friendly environment for all
patrons, ensuring all activities are fun and engaging, and following all safety protocols.

Assist in pre-season staff orientation & training and in-service training concerning emergency
procedures, CPR, first aid, blood-borne pathogens, standard operating procedures, and any other
special areas of concern throughout the season. Being on-call when problems arise.

Oversight of all concessions inventories and procurement of supplies needed and provide an Annual
Report at the conclusion of the season to make any needed future adjustments. Daily accounting,
balancing drawers, making sure all receipts are given daily to the Village of Muscoda Office.

General morning maintenance and cleanliness duties performed. Maintenance of water chemistry,
including request of chemical ordering, daily testing and State of Wisconsin reports done and filed
accordingly, and all equipment needed to perform duties. Depending on need, possible closing duties.

Coordinate with Utility Superintendent or designee for any maintenance or equipment needed.

Work closely with the Utility Superintendent or designee on any issues, to report sickness or take time
off. Be prepared to assume additional duties or responsibiliies as requested by the Utility
Superintendent.

QUALIFICATIONS/SKILLS: Ability to react calmly and effectively in emergency situations. Good
decision-maker. Excellent communication skills, both verbally and in writing. Ability to provide
leadership, command the respect of staff and guests, and be able to delegate duties when needed.
Ability to work as an individual and within the framework of a team. The ideal candidate will be a hands-
on professional with a true passion for hospitality, excellent customer service as well as time
management skills. ARC Lifeguard, CPR & 1st Aid Certification preferred. Experience in Summer
Recreation management and Aquatics preferred.

EDUCATION: High graduate/GED.



